OSHA Record keeping ITA (Incident Tracking Application) algorithm as of August 2017 for 300, 300A and 301

Are you Exempt from OSHA |
record keeping? D

KRefer to Exempt Codes List

https://www.osha.gov/recordkeeping/p
pt1/RK1exempttable.html

If your profession is on the above list
you MAY still be exempt from record
keeping but you must then review the
newly required list from 2016.

https://www.osha.gov/recordkeeping20

14/reporting_industries.html

If your code is not on this list you are
still exempt.

If your code is on this second list, you
are no longer exempt and you must do
OSHA record keeping.
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START HERE

[Do you need to do

OSHA Recordkeeping?} )

KDo you have less than\
10 employees?

v

You do not have to do
OSHA Recordkeeping
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If you have more than
10 employees and you
are not an exempt
code (refer to the left
side of this document)
you must comply with
OSHA Record keeping
guidelines
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Are you in a “high risk” code with 20 to 249 employees? Refer
to the below link to find out the new regulations in 2016.

https://www.osha.gov/recordkeeping/NAICScodesforelectronicsu
bmission.html

If you are in a high risk profession, you need to do OSHA
Website ITA Record Keeping effective August 2017. You will
need to electronically submit your 2017 300A data to the OSHA
Website by July 1, 2018. Beginning in 2019 and every year
thereafter, covered establishments must submit the information
by March 2. If you have more than 10 employees but less than
20 employees, and still in the high risk category, you do not
need to electronically submit but you still need to do paper
record keeping

This is the link to OSHA ITA Website
https://www.osha.gov/injuryreporting/ita/

If you have over 250 employees, and you are not exempt (look
left) you will need to do OSHA Record keeping and also submit
your data to the OSHA Website (Forms 300, 300A and 301)

https://www.osha.gov/recordkeeping/finalrule/

v

Refer to Instructions on how to complete OSHA Recordkeeping
https://www.osha.gov/recordkeeping/RKforms.html

Read these instructions carefully as OSHA doesn’t want you to report everything just those
things they consider above needing first aid. You do not need to report this to OSHA unless
Kthe Bureau of Labor Statistics sends you a written request.

The OSHA 300A Summary paper log
must be displayed in a conspicuous
place for employees to see from
February 1 to April 30. Keep your
OSHA records for five years.
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